Attendance Policy

Regular attendance in school is an important component in developing academic success.  A student’s success or failure, both at school and in the work world depends as much on his/her punctuality and attendance as on his/her skills.  Regular attendance is expected at RCS.  Once a student has gained admission to the school, it becomes his/her responsibility to attend, to study and to actively participate in school-approved, teacher directed learning experiences.

The responsibility for student attendance rests ultimately with the parent/guardian and the student.  Daily attendance on the part of the student is vital to the process of the class.  A unit of study involves the development of related understandings.  When irregular attendance and tardiness disrupt the process and content of learning, both the individual student and his/her classmates suffer a loss of learning.  A student who misses numerous classes will suffer in the evaluation process to a point where meaningful assessment may become impossible or in the situation of grades 10-12 the minimum credit hours per Saskatchewan Learning is not met.  At this point the student is no longer eligible for credit in the course.

There is a direct relationship between achievement and regular attendance and the student, parent and teacher have responsibilities in this process.

Student Responsibilities:

· attend school regularly

· be aware of how attendance/tardiness is affecting progress

· when absent, advise parents to phone the office or provide a note signed by the parent/guardian with a reason for the absence

· make arrangements with teacher(s) regarding school work missed due to absence.

Parent Responsibilities:
· promote the value of attending school

· be aware of student’s attendance

· provide a phone call or note explaining any absence

Teacher Responsibilities:

· notify parents by phone or letter when students’ attendance is affecting their progress

· remind students when absences are affecting term marks

· provide attendance information requested by parents or guardians

Excused Absences

An excused absence may include illness or medical appointments, authorized school, church activities, family pressing needs, etc…  Excused absences do not include the following:

· sleeping in

· missing transportation to school

· returning late from lunch

· working on another course

· working 

Students who miss school because of illness or an unexcused absence on any given day may not be allowed to participate in extra-curricular activities or field trips that occur later that same day.   In a case where an exam is missed due to illness, teachers reserve the right to request official medical or legal documentation before a make-up exam is provided.

Procedure for reporting an excused absence:

It is the responsibility of the parent/guardian to ensure the students are in classes and to notify the school when students are absent.

If a student is absent, parents/guardians should contact the school at 775-0919 and leave a message indicating the students’ name, the reason for the absence and the anticipated length of absence. This call should be made prior to the first period class.

If a phone call is not made, then the student should bring a note signed by the parent/guardian to school upon his/her return to school.  The note should indicate the reason for the absence, the exact periods and/or dates missed, and the student’s name.

If neither a phone call nor written contact is made, the absence will be recorded as unexcused and may result in disciplinary action.  Habitually absent students for excused/unexcused absences will receive written notification and parents/guardians may be requested to attend a conference with the student, teacher and principal to encourage regular attendance and address learning concerns due to absenteeism.  Excused absences caused by a major illness or injury, or are accounted for through a previously made arrangement between the student, parent and teacher will not be included in this process.

Grades 9-12 Minimum Hours for Credit

At RCS, grade 9-12 students are on a semester system where one year of material is covered in half the time.  In order to be eligible for credit for a course a student must not miss more than 18 classes in that course for any reason (excused or unexcused), excluding school-related activities as approved by the principal.  

After 9 and 16 absences in a course, the school will send written notification advising parents of accruing absences and of the minimum hours for credit.  If a student has a combined total of 18 excused and unexcused absences in any course the student may become ineligible for the credit in that particular course and may be immediately withdrawn from the course.  Please note if a student has 10 unexcused absences, they may lose credit regardless of the combined number of absences.  In the event one course is lost due to inadequate attendance, the student may be withdrawn from all extracurricular activities, including teams, and clubs for the balance of the semester.  A student who has lost credit in more than one course in one semester may be removed from the school for the balance of the semester.  As well, students who are removed from a course for attendance reasons will receive a failing mark on their permanent transcript calculated based on the work they have completed to the date of their withdrawal.

Consequences for Unexcused Absences

When a student accumulates 1 unexcused absence in a given course, the student will serve two 50-minute detentions and the parents may be notified by phone.

When a student accumulates 2 unexcused absences in a given course, the student will serve two 50-minute detentions and the parents will be notified by phone.

When a student accumulates 3 unexcused absences in a given course, the student will serve two 50-minute detentions and the parents will be notified by letter.

When a student accumulates 4 unexcused absences in a given course, the student will serve two 50-minute detentions and the administration will arrange a meeting with the student and the parents.

When a student accumulates 5-8 unexcused absences in a given course, the student will serve two 50-minute detentions and the administration may pursue more serious action per the Education Act i.e. suspension.

When a student accumulates 9 unexcused absences in a given course, the student will lose credit for that course.  

Students who fail to attend the scheduled detentions may receive an in-school suspension.

Late Policy

Students are expected to be in class when the bell rings.  Students arriving late disrupt learning opportunities for their classmates.  If a student is late for a class without an acceptable reason, she/he is recorded as tardy.  The first time this happens, the teacher will discuss it with the student and record the late arrival.  The second time it happens, the student will serve a detention and the teacher will inform the parent/guardian in writing of subsequent consequences for being late to class.  The third time the student is late, the teacher will make a discipline referral to the administration.  The teacher will also contact the student’s home by phone or mail informing them that successive lates will be equated to an unexcused absence in the course (3 lates in a one month period = 1 unexcused absence).

RCS recognizes that each student’s situation is unique and at any point in the attendance process, the administration may make a decision per the regulations of the Education Act.  As well, parents/guardians may contact the principal and classroom teacher at any time regarding their students’ attendance issues.
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